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1. State Admin manual: 

1.1  Home screen  
     First window will open with login tab, ADMIN shall click on login tab & move on next screen 

SSO login 

 

Figure 1 – Home screen   

1.2  SSO Login 
       Admin shall perform login: 

• Enter email id  

• Enter password  

• Click on submit button  

 

 

Figure 2 – Login  window   

Once login complete admin is able to assign role to their employee.  

1.3  Create users profile & assign roles  
On left panel: admin shall click on user create button & form will open with basic fields: 
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• Select district from dropdown  

• Select ULB from dropdown  

• Select role from dropdown 

• Enter designation of user 

• Enter user name  

• Enter mobile number  

• Enter email address  

Admin shall fill all basic details in form and  

• Click on submit button  

Once user’s  created successfully :  

• Can copy user details  

• Can print created users  

• Can download users data  in excel. 
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Figure 3– User creation with profile selection 

1.4 Update user role 
 

 Admin shall update the user role :  

• Shall click on update role button  

• Popup :  Select user role from dropdown  

• Click on update  

 Role updated successfully. 
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                Figure 4– Update role window 

1.5  Forgot password 
Admin can change their password : 

• Shall click on forgot button  

• Enter their email address 

• Enter mobile number  

• Enter password  

• Enter  confirm password  

• Click on submit.  

 

                                            

Figure 5 – Forgot password   

                                                                                                                                                             

1.6  Sign out  
Admin can sign out the application : Visible at right side of window, admin can click on welcome 

admin button first then click on sign out.  
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                                                                 Figure 6– Sign out   


