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1. Overview: 
SATAT web portal will be developed for management of surveyors profile who is doing property 

survey and creation of multiple profile’s , validation of surveyor profile as well as view the 

captured survey data and validation of survey data. 

2. Ward member: 

2.1 Home screen  
First window will open with login tab, Ward member shall click on login tab & move on next 

screen SSO login 

 

Figure 1 – Home screen    

2.2  SSO Login 
Ward member shall perform login: 

• Enter email id  

• Enter password  

• Click on submit button  

 

Figure 2 – Login window 
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2.3 View and update survey form 
        Ward member shall update the survey form : Ward member can only validate their ward 

data survey : 

• First screen : User information: Ward member can view the user id and date of 

completion survey. This is the not editable screen.  

• Next screen: Property information : If required ward member can update the property 

fields,  

• Next screen : Owner details : If required ward member can update the owner fields,  

• Next screen : Taxation details : If required ward member can update the taxation  

fields,  

• Next screen : Property area details : If required ward member can update the property 

area fields,  

• Next screen : Water supply details : If required ward member can update the water 

survey fields,  

• Next screen : Sanitation details : If required ward member can update the sanitation  

fields,  

Once complete all updation in survey form, shall click on update button (Visinle at right 

corner), once details updated view popup info survey form updated successfully.  
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Figure 3 – View and update survey form 

2.4 Validate survey form 
Ward member can validate the survey form first then it will be proced on another level nodal 

officer for validation : 

• Shall click on validate survey button  
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• View the popup with the message window : Are you sure you would like to validate 

survey  

• Ward member can click on yes for validate the survey else click on no for cancel the 

survey.  

 

 

 

Figure 4– Survey Validation  

 

2.5  Forgot password 
Ward member  can change their password : 

• Shall click on forgot button  

• Enter their email address 

• Enter mobile number  

• Enter password  

• Enter  confirm password  

• Click on submit.  
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Figure 5 – Forgot password   

                                         

2.6  Sign out  
Ward member  can sign out the application : Visible at right side of window, ri can click on 

welcome admin button first then click on sign out.  

 

                                                                 Figure 6– Sign out  

3. Nodal Officer manual: 

3.1  Home screen 
First window will open with login tab, Nodal officer shall click on login tab & move on next 

screen SSO login 

 

Figure 1 – Home screen    
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3.2  SSO Login 
      Nodal officer shall perform login: 

• Enter email id  

• Enter password  

• Click on submit button  

 

 

 

Figure 2 – Login  window   

3.3  Surveyor profile validation 
      After login nodal officer  can validate surveyor profile , nodal officer can click on validate 
button popup will open with the message , nodal officer can click on ok to validate user else click 

on no button. 

 



SATAT web manual  
 

11 | P a g e  

 

 Figure 3 – Surveyor profile validation   

3.4  Manage profile  
      Nodal officer can click on profile management tab and update their details : Name/Mobile 

no./Designation and image  and click on update button.  

 

Figure 4– Profile Management    

3.5  View and update survey form 
        Nodal officer can update survey form:  Can click on view and update survey button - 

• First screen : User information: Nodal officer can view the user id and date of 

completion survey. This is the not editable screen.  

• Next screen: Property information : If required nodal officer can update the property 

fields,  

• Next screen : Owner details : If required nodal officer can update the owner fields,  

• Next screen : Taxation details : If required nodal officer  can update the taxation  fields,  

• Next screen : Property area details : If required nodal officer can update the property 

area fields,  

• Next screen : Water supply details : If required nodal officer can update the water 

survey fields,  

• Next screen : Sanitation details : If required nodal officer can update the sanitation  

fields,  
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Once complete all updation in survey form shall click on update button (Visible at right 

corner), once details updated view popup info survey form updated successfully.  
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Figure 5 – View and update survey form 

3.6  Validate survey  
Once form validated from ward member validate button will be disable for nodal officer & nodal 

officer can also validate the form in certain limit.  

• Nodal officer shall click on validate survey form button  

• View popup with the message : Are you sure you would like to validate survey, nodal 

officer shall click on ok for validation or click on no.  
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Figure 6 – Validate  survey form 

3.7  Forgot password 
Ph can change their password , shall click on forgot button and enter their email address,mobile 

number ,password and confirm password  and click on submit.  

 

                  

Figure 7– Forgot password                                                                                                  

3.8  Sign out  
Nodal officer can sign out the application : Visible at right side of window, ph can click on 

welcome admin button first then click on sign out.  
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                                                                 Figure 8– Sign out   

4. RI manual: 

4.1 Home screen  
First window will open with login tab, RI shall click on login tab & move on next screen SSO 

login 

 

Figure 1 – Login  window   

4.2  SSO Login 
RI shall perform login: 

• Enter email id  

• Enter password  

• Click on submit button  
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Figure 2 – Login  window   

4.3  Surveyor profile validation 
     Ri can  validate surveyor profile : 

• Shall click on validate button  

• Popup: Click on ok  button for confirm the validation else click on no button  

 

 

 

 Figure 3 – Surveyor profile validation   

Profile validated successfully. 

4.4  Manage profile  
      RI shall update their profile details : Name/Mobile no./Designation and image  and click on 

update button.  
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Figure 4– Profile Management    

4.5  View and update survey form 
RI can update survey form:  Can click on view and update survey button - 

• First screen : User information: RI can view the user id and date of completion survey. 

This is the not editable screen.  

• Next screen: Property information : If required ri can update the property fields,  

• Next screen : Owner details : If required ri  can update the owner fields,  

• Next screen : Taxation details : If required ri  can update the taxation  fields,  

• Next screen : Property area details : If required ri can update the property area fields,  

• Next screen : Water supply details : If required ri can update the water survey fields,  

• Next screen : Sanitation details : If required ri can update the sanitation  fields,  

Once complete all updation in survey form shall click on update button (Visible at right 

corner), once details updated view popup info survey form updated successfully.  
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Figure 5– View and update survey form 

4.6  Validate survey  
 If survey form validate from Nodal Officer, RI is able to validate the survey form else validate 

button will show in disable mode.  

RI can click on validate button , popup will occurred to ask survey validation , ri can click on ok 

to validate the survey form else click on no.  

 

Figure 6 – Validate  survey form 

4.7  Create ward user profile  
RI shall create ward member profile: On left panel ward user create button , once user click on 

that button able to view the form with basic details:  

• Select ward : Select ward from dropdown  

• Enter username : add user name  

• Designation: Select designation from dropdown  

• Enter mobile number: Add mobile number 

• Enter email address: Add email address 

• Click on submit  

 

   Figure 7– Ward profile creation 
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Profile created successfully & one time password will be sent on register email id.  

4.8 Forgot password 
RI can change their password : 

• Shall click on forgot button  

• Enter their email address 

• Enter mobile number  

• Enter password  

• Enter  confirm password  

• Click on submit.  

 

                  

Figure 8 – Forgot password   

                                         

4.9  Sign out  
RI can sign out the application : Visible at right side of window, ri can click on welcome admin 

button first then click on sign out.  

 

                                                                 Figure 9– Sign out  

4.10 Validate survey  
Ward member can click on validate button , popup will occurred to ask survey validation , ph 

can click on ok to validate the survey form else click on no.  
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Figure 4 – Validate  survey form 

4.5 Forgot password 
Ward member can change their password : 

• Shall click on forgot button  

• Enter their email address 

• Enter mobile number  

• Enter password  

• Enter  confirm password  

• Click on submit.  

 

                  

Figure 5 – Forgot password                                                                                                  

4.6 Sign out  
Ward member can sign out the application : Visible at right side of window, ph can click on 

welcome admin button first then click on sign out.  
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                                                                 Figure 6– Sign out   

5. Cmo manual: 

5.1 Home screen  
First window will open with login tab, CMO shall click on login tab & move on next screen SSO 

login 

 

Figure 1 – Home screen  

5.2  SSO Login 
CMO shall perform login: 

• Enter email id  

• Enter password  

• Click on submit button  

 

Figure 2 – Login window 

5.3  Surveyor validation 
      After login CMO can validate surveyor profile , cmo  can click on validate button popup will 

open with the message , cmo can click on ok to validate user else click on no button. 
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 Figure 3 – Surveyor profile validation   

5.4  Manage profile  
      CMO can click on profile management tab and update their details : Name/Mobile 

no./Designation and image  and click on update button.  

 

Figure 4 – Profile Management    

5.5  View and update survey form 
CMO can update survey form:  Can click on view and update survey button - 

• First screen : User information: CMO can view the user id and date of completion 

survey. This is the not editable screen.  
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• Next screen: Property information : If required cmo can update the property fields,  

• Next screen : Owner details : If required cmo  can update the owner fields,  

• Next screen : Taxation details : If required cmo can update the taxation  fields,  

• Next screen : Property area details : If required cmo can update the property area 

fields,  

• Next screen : Water supply details : If required cmo can update the water survey fields,  

• Next screen : Sanitation details : If required cmo can update the sanitation  fields,  

Once complete all updation in survey form shall click on update button (Visible at right 

corner), once details updated view popup info survey form updated successfully.  
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Figure 5 – View and update survey form 

5.6  Validate survey  
Once survey validated from RI , CMO  is able to validate it else button will show in disable mode, 

shall update the survey , click on validate button &  popup will occurred to ask survey validation 

, cmo can click on ok to validate the survey form else click on no.  

 

Figure 6 – Validate  survey form 

5.7  Forgot password 
CMO can change their password : 

• Shall click on forgot button  

• Enter their email address 

• Enter mobile number  

• Enter password  

• Enter  confirm password  

• Click on submit.  
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Figure 7 – Forgot password   

                                                                                              

5.8  Sign out  
CMO can sign out the application : Visible at right side of window, admin can click on welcome 

admin button first then click on sign out.  

 

                                                                 Figure 8– Sign out   

 

 

 

 

 

 

 

 

 

 

 


